2017 Budget Worksheet

Ministry Name______                               Team Leader_________                       Budget Line # ________
Ministry Event or Activity








Budget Amount

1.

2.

3.

4.

5.

6.

7.

8.

Ministry Supplies (i.e. classroom supplies, shirts, etc.)





Budget Amount
Training











Budget Amount
Materials (i.e. Bibles, curriculum, etc.)







Budget Amount
Awards/Appreciation









Budget Amount

Childcare











Budget Amount

Other











Budget Amount

Total Budget Request 












Event / Activity Worksheet

Event Name





Event Date (approx)__________________
Number of attendees or people to be served ________________
Item









Amount


Food













Speaker













Publicity













Childcare













Paper Products/Decorations










Transportation












Rentals













Admission Price












Other

Total Expense












Offsetting Revenues (ticket sales, fund raisers, dues, etc)






Budget Expense












Ministry Supplies

This includes items needed for general purposes such as purchase & repair of equipment, pens, batteries, shelving, classroom supplies, shirts, etc.
Item Description








Amount

1.
2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

13.

14.

15.

Total Budget Expense










Training 


This includes training of teachers/workers and may include conferences, retreats, books, etc.

Type









Amount

1.

2.

3.

4.

5.

Total Budget Expense










Materials

This includes items used directly in ministering to others such as Bibles , Bible study workbooks, curriculum, recreation/craft supplies, food for food pantry or Wednesday night meals, flowers for funerals, etc.
Description








Amount

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

Total Budget Expense











Appreciation/Honorariums/Special Guests
Description









Amount

Total Budget Expense











